
Change Request
Modifications 



Initiate, View, and Submit 
Change Requests

https://caloes.intelligrants.com/DocumentFramework/DocumentForm?omnGUID=6f373a3a-c236-465b-b8a3-61a7b7c02311&pgeGUID=adc298b2-fb58-4167-8217-b72d071a5677&opgGUID=683aa5c6-412f-44f5-ba97-69b59095b0d0




Document status must 
be Grant Subaward 

Executed



Select the document 
Name (number) that needs a 

Change Request









Initiate Change Request



Must select 
at least one 
Modification 

type

The type of Modification 
selected allows changes 

to specific forms



Application Information, Contact Information, 
Operational Agreement, Program Narrative, 

Budget Narrative, Budget, Service Area



Program Narrative, Budget Narrative, Budget



Organization Information, Contact Information

Proof of Authority 
Upload Required



Operational Agreement, Program Narrative, 
Service Area



Budget Narrative, Budget

Request to Use Grant 
Subaward Income Form 

Upload Required



Application Information, Contact Information

Payee Data Record 
Form Upload Required



Contact Information



Enter the reason for 
the change(s)

Select the applicable 
Modification type(s)



Save and Proceed must 
be selected to unlock 

the forms





Allows user to revise the 
type of Modification and 
unlocks the related forms

Finalizes the Change 
Request and sends to 

Grants Analyst



Update the 
Modification Type 

and the Justification



Save and Proceed must 
be selected to unlock 

the forms

Adding an Operational Agreement.







Approved 
Change Requests

New Change 
Request initiated





Returned Change Requests



Select to view 
Change Request





Allows user to revise the 
type of Modification and 
unlocks the related forms

Finalizes the Change 
Request and sends to 

Grants Analyst





Status returns to
 Grant Subaward Executed 

once the Modification is 
approved



Reminders



Modifications to Grant 
Subaward Budget – SRH 10.015

Changes to the Indirect Cost Rate

Adding a line item to any Budget Cost Category

Adding a Budget Cost Category

Transferring funds from one Budget Cost Category to 
another Budget Cost Category

Reallocating funds

Changes in the type of match



Submission and 
Approval – SRH 10.015

Change Requests may be submitted after the Grant 
Subaward is approved (Grant Subaward Executed)

Subrecipients may submit one Change Request at a 
time; a second may not be submitted until the prior 
Change Request is approved
Change Requests may be submitted up to two weeks 
prior to the end of the liquidation period or any Special 
Condition, whichever comes first
Requested changes to the Grant Subaward Budget 
must be approved prior to reporting the expenditures 
and requesting a payment



Thank You!
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